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INSTRUCTIONS FOR MANUALLY ADDING A DATA ENTRY TO FULCRUM FROM THE
BROWSER INTERFACE

After logging in, locate the StEER
data set you wish to work with. Then
click on the Records icon to the right
of that data set. For some users, you
may have only one option.
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This will display the records available
in the dataset, generally defined by
the area in your map view. As you
zoom out, more entries will appear.
The options at the top of bar on the
screen allow you to look at the (1)
Map View, (2) a split screen with the
Map and list view (default), and (3)
the entirely list view.

Clicking on a point on the map or
accessing the drop down menu to the
left of any entry in the table enables
you to view that entry.
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To add a new record, click the plus
symbol on the upper right. This will
activate a crosshair that you should
direct to the approximate location of
this damage entry on the map. Don’t
worry if it is not exact, you can
change the coordinates later.

Once you click the location on the
map, an editing window will appear.
By clicking Change next to the
Location entry, you can provide more
precise latitude and longitude (note: if
you have a street address, you may
need to use Google Maps to figure
out the Lat, Long equivalent).
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For each of the following fields, the
info icon off to the right of each field
provides additional guidance. Feel
free to click it when in doubt.

Additional instructions on how
damage assessments are conducted
by our Field Assessment Structural
Teams (FATs) is available in the FAST
Handbook. These explanations,
especially for classifications and
rating scales, can be helpful in
creating your entry.

Assign a Damage State from the
drop down menu. Examples of
damage states are available in the
FAT Handbook.

Assign the entry to the correct
Project (these are associated with
different events in the drop down
menu).
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https://drive.google.com/open?id=1iJOBe3Nt0ieXqu4bt7Tjzvl76ieh9P6Q
https://drive.google.com/open?id=1iJOBe3Nt0ieXqu4bt7Tjzvl76ieh9P6Q
https://docs.google.com/document/d/1FoG0DIBqIv_LSXfWbIWHU5g6oeNsUroKSTsMZuPZWWA/edit?usp=sharing


Type your full name in Name of
Surveyor with “(VAT)” after your
name, e.g., Jane Doe (VAT). The date
will default to today’s date.

In the Notes field, provide some
background on the source of this
damage information, e.g., website or
report it is taken from and what is
depicted.
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Under Photos, click Select File to
upload any imagery (you must first
locally save a copy of the image from
the website source and then upload it
to Fulcrum)

Once each photo is uploaded, it will
visibly appear as a thumbnail with a
caption field next to it. Enter a caption
(either caption used by the source or
of your own design). You can
continue to click Select File to upload
more photos as needed.
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In the Address field, enter as much
information as you have about the
location of this structure.

Select the Building Type from the
drop down menu.
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Select the Damage Source (as best
estimated from the image) from the
drop down menu.

Select theWind Damage Rating (as
best estimated from the image) from
the drop down menu. See the FAT
Handbook.for guidance on this rating
scale.

This is likely sufficient for the purposes of rapid data entries during P-VAT Report
authorship.
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When completed, click the Check
Mark icon at the top of the window to
save the entry.

Clicking on the X icon in the left upper
corner will exit out of the manual
report entry screen without saving
anything.

Clicking on either of these icons will
return you back to the Fulcrum data
display where you began.
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